


Creating a User Profile 
Click “Register Now” to create online profile for application 
completion



Creating a User Profile

You will also need to 
create a security 
question and answer

Make sure to save 
your information for 
future login use



User Profile & Business Contact 
Information

Anyone can create an online 
account

You will be able to select whether 
the account is for an individual or 
an organization

Information Required:

– Business/Individual Name

– Valid Email Address

– Valid Mailing Address

Click Here to Add Address 

ad Contact Information For 

the Business



Login & Create Application
Once logged in, click on the “Apply for License or Prequalification” Tab

Read General Disclaimer, check the box, continue



Online Application Process
Application Process has 2 steps

Can submit both steps at same time

Start with prequalification application, then complete step two (business/location specific information 
required for this step)

Select ENTITY if applying as

organization
Select INDIVIDUAL if applying 

as Sole Proprietor

Can complete application in 1 sitting or save and resume later



Person Completing Online Form

Contact information for the person completing this online application

Attorneys, CPAs, or other representatives

If none of the above apply, the principal person of contact for the applicant



Registered Entity or Individual
Demographic information about applicant (person or business seeking a 
license)

– Name, FEIN/SSN, DOB, DBA Name, Address, Phone, 



Interested Parties & Affiliates Information
All Interested Parties/Affiliates as highlighted in the Medical Marihuana Facilities Licensing Act (MMFLA), 2016 
P.A. 281, are subjected to full disclosure** and must complete the prequalification application online or complete 
the paper form

**Full disclosure means undergoing the full background investigation and financial background investigation



Disclosure Questions and Information
Answer the questions as they apply to the applicant (person/business seeking 
license)



Supporting Documentation
Reference the Document Checklist 
(http://www.michigan.gov/documents/lara/MMFL_Document_Checklist__603945_7.pdf)

Attach required and applicable documents to document portal



Review
On Review page, review all information entered into application for completeness and 
accuracy

Read certifying statement, check box, continue.



Payment
Via web portal

In person

By Mail

You can submit the application without payment on the web portal to allow in 
person or mailed payment



Submission



Facility License Application
Prequalification is completed

Business location and municipality information is determined

Complete Facility License Application for each license type sought

– Need a license application for each license desired, but the applicant only 
needs one prequalification application for itself.



Post Submission Communication

My Records Tab

View application Number

Updated status column and additional information 


